Heath Hayes & Wimblebury Parish Council
Audit & Governance Committee Meeting
Held on Wednesday, 21 February 2024
Commencing at 9.30am

At Hayes Green Community Centre

Present: Clirs A Fitzgerald, P Haden, P Hewitt, P Theodorou & S Thompson
Parish Clerk: Mrs L Bowman

1. Apologies
Apology received from CliIr ) Bernard
No Apology received from Clir J Aston & P Jones.

2. To approve the minutes of the meeting held on the 25" October 2023
The minutes of the meeting held on the 25™ October 2023 were approved as a true record.

3. Review Monthly Finance Report against budget 2023-24
Council reviewed Monthly Finance Report.

4. Vacancy for Parish Clerk and Financial Responsible Officer
Council to consider and agree the following:
e Draft Job Description
RESOLVED: to agree the job description.
e Model Contract of Employment
RESOLVED: To use the model contract of employment and offer membership to the Local Government
Pension Scheme.
e Nalc Pay Scale
RESOLVED: SCP Range 29-32 £37,336 - £40,21 pro rata
e Draft Advert
RESOLVED: to agree the draft advert, advertise on the Council Website, SPCA website and the Society of
Local Council Clerks website.
e Person Specification
RESOLVED: to agree the Person Specification

5. Vacancy for Communications Officer
Council to consider and agree the following:
e Job description & tasks, whether to include neighbourhood plan administration.
RESOLVED: Council agreed the duties to include; attend monthly Council Meetings to keep up to date
with Council Business. Run the Council’s Social media on various platforms, promote the Council
accordingly. Experience in Hootsuite or similar programmes advantageous. Prepare data and
advertising for a half yearly newsletter, liaise with local business to sell advertising space, arrange
printing and distribution within the Parish. Council agreed not to include neighbourhood plan
administration.
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https://uk.search.yahoo.com/yhs/search;_ylt=AwrIeNY56NVlTpkUBWF3Bwx.;_ylu=Y29sbwMEcG9zAzEEdnRpZAMEc2VjA3Fydw--?type=fc_AFF5109FDFA_s69_g_e_d020123_n9001_c999&param1=7&param2=eJxFi0EOgyAURK%2Fyl5oY%2FIBKjUcxLlAoElCM2tj09P0ummY2b95knDd9N%2ByGI0olRF8MK%2FUWkRPeEwrkQlKZbt%2B2RH4j5JVivHqwWrFGkXQ2kXUj4UsTLenjY9RlzRCyy68mXQesJ3Bk2AGJpurg3VQ56G2L9rJj8GdZS8VkA1mYzyUWEH2w4OwUUg7TvKfFllxwhnfg0E%2B9%2B9%2FFGvffvnIKPlo%3D&hsimp=yhs-3966&hspart=fc&fr=yhs-fc-3966&ei=UTF-8&p=liaise&fr2=12642

e Agree hours

RESOLVED: Council agreed to 26 hours per month including some evening meetings and events and
would be working remotely.

e Agree Nalc Pay scale

RESOLVED: Nalc Pay Scale award LC1 SCP range 5-23 (£23,500-£32,076 pro rata) dependant on
experience. To use the model contract of employment and offer membership to the NEST Pension
Scheme.

e Draft Advert

RESOLVED: to agree the draft advert, advertise on the Council Website, SPCA website and the Society of
Local Council Clerks website.

6. Council to consider the S137 grant awards 2024

7.

8.

Clir Haden declared an interest in the foodbank, 3™ and 4™ Heath Hayes Brownies. Clir Thompson
declared an interest in the foodbank.

RESOLVED: The committee considered each grant award individually and would report back those
recommendations to Council.

Items for Information or Future Agenda’s

Date of Next Meeting - To be Agreed
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