Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
+ where the higher of gross income or gross expenditure exceaded £25,000 but did not exceed
£6.5 million; or
+ where the higher of gross income or gross expenditure was £25 000
or less but that:
+ ara unable to certify themselves as exempt (fee payable); or
+ have requested a limited assurance review (fee payabla)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Evary smallar authority in England thal either receaivad gross incomea or incurred gross expandilura
axceading £25,000 must completa Form 3 of the Annual Govemance and Accountability Return at the
and of gach financial year in accordanca with Proper Praclices.

7 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6
* The Annual Internal Audit Report must be completad by the authenly's inlemal auditor.

+ Sections 1 and 2 must be compleled and approved by the authority,
» Section 3 is complefed by the external auditor and will be returnad 1o tha authority.

3. The authority must approve Section 1, Annual Governance Statermant, before approving Section 2,
Accounting Stalemeants, and bolh must ba approved and published an the authorily websila'webpage
bafore 1 July 2025.

4. An authority with either gross income ar gross expandilure exceeding £25 000 or an authority with
naither income nor expanditure exceading £25,000, but which is unable to certify itsalf as exampd, or is
reguasting a limited assurancs review, must raturn 1o the exlarnal auditor by email ar post (not bath)
no later than 30 June 2025. Reminder lellers will incur a charge of £40 VAT
+ thie Annual Governance and Accounlability Return Sactions 1 and 2, togathar with
* a bank reconciliabion as at 31 March 2025
+ an axplanation of any significant year on year variancas in the accounting statemants
+ nodification of the commencemeant dala of the period for the exercise of public rights
« Annual Internal Audit Raport 2024025

Unless requasted, da not send any additional decuments to your exlarmal auditer. Your axtarmal auditor will

ask for any additional docurmants neadead.

Onca the external auditor has complated tha limited assurance review and is able o give an opinion, tha

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned o the autharity by email or post.

Publication Reguirements

Undar the Accounts and Audit Regulations 2015, autharilies must publish the following information on
Lthe autharity website/wabpage:

Bafora 1 July 2025 authorities must publish:

+ Matice of the pariod for the exarcise of public rights and a declaration that the accounting statlemants
are a5 yel unaudited;

+ Section 1 - Annual Governance Statement 2024/25, approvad and signed, page 4

» Saction 2 - Accounting Statements 2024125, approved and signed, paga 5

Mot later than 30 September 2025 authorilies must publish:

« Matice of conclusion of audit

» Saction 3 - External Auditor Report and Cartificate

+ Sactions 1 and 2 of AGAR including any ameandments as a result of tha limited assurance raview. It
i5 racommended as bast praclice, o avoid any potential confusion by local eleciors and interasted
partias, thal you alse publish the Annual Inlemal Audit Repart, page 3.

The Annual Governance and Aocountabiliby Retum corstiboies the annual redurn referred fa in e Accounts and Auwdit Regulasons 2015
Throughout, the words ‘external audilor’ have the same meaning as the words ‘local audiior’ in the Acoounts and Awdit Regulations. 2015.

“for a compieds is! of bodes that may be smaler suthonties refer o schedule 2 fo the Local Audi and dcoouwntabifty Act 2074,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Fractices are found in the Practiffoners” Guids® which is updated from time to tima and contains everything
needad to prepare successfully for the financial year-and and the subsequent work by the external auditor.

+ Make suwra that the AGAR 5 complete (no highlighted boxes left empty) and is propery signed and dated. Any
amendmenis must ba approved by the authorty and properly indialled.

+ The authority should receive and note the Annual Internal Audit Repaort before approving the Annual
Governancea Statement and the accouwnts.

« Us=a the checklist provided balow to review the AGAR for complsteness befora refurning it to the external
guditor by email or post (not both) no later than 30 June 2025.

+ The Annual Govenancs Statement (Secfion 1) must be approved on the sama day or before the Accounting
Statements [Secton 2) and evidenced by the agenda ar minute referancas.

« The Responsible Financial Officer (RFO) must certify the accounts {Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFD is required to commence the public rights period as soon as practical after the date of the AGAR. approval.

+ You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your ecdernal auditor with the AGAR covers all
the bank accounts. If the authority holds any shor-term invesiments, note their value on the bank
reconciliation. The external auditor must be able to agres the bank reconciliabon to Box & an the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. Maore help on bank reconciliation is available in the Fractiioners’ Guids®.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanafion. The external auditor wanis to know that you understand tha
reasons for all variances. Include complate numerical and narrative analysis to support the full variance.

+ If the bank reconciliation is incomplete or vanances not fully explained then addiional costs may be incurred.

« Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box T of 2024) equals the balance browght forward in the current year (Box 1 of 2025).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commeancemsant date for the
exarcise of public rights of 30 consecutive waorking days which must include the first ten working days of July.

+ The authority must publish on the authority websitefwebpage the information required by Ragulation 15 (2),
Accounts and Audit Regulations 2015, including the pericd for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Lompletion checklist — o anawers mean yol

Al sactiong Hawe all highlighted boxes have been completed? I o

Has all addibonal intormation requesied, mcludng the dates sel for the period
for the exercige of publie rights, been provided for the external auditor?

Inibermal Aude Fegort | Have sl heghkg hilsd boxas Deen Cormglerted by thanbarmal sudior and explanstions provded?

Saction 1 For any stalement 1o which the respense i 'no’, has an explanation been publizhed?
Saction 2 Has the Responsible Financial Officer signed the accounting statements before
pregantation to the authonty for approval?

Has the authorily’s approval of the accounting stalements been confirmed
by the signature of the Chair of the approval meseting?

T W (LN e

T

Has an explanation of signilicant vanations been published whese required?
Has the bank reconcilistion as at 31 March 2025 bean reconciled 1o Box 87
Has an explanation of any difference bebween Box 7 and Box 8 been provided?

Saclions 1 and 2 Trust funds — have all dischosures been made i he aulhorly &5 & body corporate s &
20le managing rustea? NB: do not send trusl accounting slatemeants wnless requestad.

H

-,

-F

*Governanece and Accounfabilty for Smaller Authorities in England — & Practitioners’ Guide fo Proper Praciices,
can be downloaded from wawsalnale. gov.uk or from waa.ada.ong.uk
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Annual Internal Audit Report 2024/25
Heath Hayes and Wimblabury Parish Council
www.hhandw-pe.gov.uk

During the fnancal year ended 31 March 2025, this authonty's intormal auditor acting independently and on e
bass of an sssassmaent of risk, camied out a seloctive assassment of complance with the refovant procedures and
CONteols in CPNtoN And obiained appropriats avidencs from the suthority

The internal audit for 2024725 has boen carmied out in accordance with thes authorty’s noeds and planned COverage
On B bass of P Aindngs in the areas examned, the inlemal audt conciusions are summansed in Sis tablo. Set
out below are the cbjectives of intomal conteol and slongaide are P intemne audil condusions on whether, in all
sgnifcant respects, the control objecives were being achieved Thoughout the finascial year 10 & standsed sdequaln
1o meet the needs of this authority.
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irfoeral audt in accordance with e relevant agislaton,
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:
Heath Hayes & Wimblebury Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in place arrangements for eSective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting stafements in accorvance
with the Accownts and Audit Regutations.

2. We maintained an adequate system of inlernal control
including measures designed 1o prevent and detect fraud
and cormupion and reviewed its offectivenoss.

made proper arrangements and sccepled responsibilty
for safeguarding the public money and resowces in
its charge.

3. We 100k all reasonable steps to assure cursolves
that there are no matiers of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the abiRty of this authority 1o conduct its
business or manage its finances.

has only done what & has the legal pcower fo do and has
comphed with Proper Practices In doing 50,

4, We provided proper opportunity during the year for
the exercise of eleciors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave af persons intarested the cpparfunity 1o
inspect and ask questions about this suthority’s accounts.

5. Wo carmed out an assessment of the risks facing this
suthority and took appropriate steps 1o manage those
risks, Including the introduction of internal controls and/or
external insurance cover where required.

considerad and documented the financial and other risks it
faces and dealt with them property.

6. We maintained throughout the year an adequate and
effective systom of infernal audit of the accounting

arranged for a competent person, indepandent of the financial
controls and procedures, fo give an objective view on whether
intarnal controls meet the needs of this smaller authorty.

records and control systems.
7. Wa took appropriate action on all matters ralsed responded to matters brought 1o s attention by intemal and
in reports from intornal and extemal audit. extornal audt,

8, We considered whether any litigation, kabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authonty and, where appropeiate, have included them
In the accounting statements.

9. (For local councils only) Trust funds including
charitable. In cur capacity as the sole managing
trustee we discharged our accountablity
responsibiiities for the fund(s)/assats, including
financial reporting and, if required, incependent
examination or audit.

disciosed everything It should have about #s business acthvity
duing the year including events taking place after the yeer
ond if refevant.

has me! all of s responsidiibes where, as a body
corporate, £ Is a 50l managing trustee of a local
frust or trusts.

v

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses Identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a

Meeting of the suthority on:
’ ) 14/05/2025

Signed by the Chair and Clerk of the meeting where
approval was given:
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Section 3 — External Auditor's Report and Certificate 2024/25

In respect of Heath Hayes & Wimblebury Parish Council

1 Respective responsibilities of the auditor and the authority

Oiur responsitdity as auditors to complete a limited assurance review is set out by the National Audit Office (MAD). A imited
Essuranca revisw (s not a full statutory audit, it does not constitute an audit camed out in Bccordance with Intemational
Standards on Auditing (LK & Ireland) and hence it does not provide the same level of assurance that swch an audit would.
The UK Government has determined that & lower level of ssurance than that provided by & full stetutony swdit s apprognate
fior thizse Iocal public bodies with the lowest levels of epanding.

Under a limited assurance revew, the auditor is responsible for reviewing Sections 1 and 2 of the Annusl Governance and
Accountability Rebum in acoondancs with MAD Auditor Guidance Mote 02 (AGN 02 a3 issued by the MAD on behalf of the
Compircler and Auditor General. AGHW 02 is available from the NAD websie —

httpe:dtwwe.nao.org uk/code-audit-practicelgudance-and-information-for-auditors! .

This autharity is responaible for ensuring that its financial management is adequate and effective and that it has
& sound syatermn of intermal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

+ gummarnssas the gecounting reconds for the year ended 31 March 2025; and
= confirms and provides assurance on those matters that ane relevant to our dutes and responsibilities a3 external auditors.

2 External auditor's limited assurance opinion 2024/25

|Expept for the matbers reporied below)® on the bass of our peview of Secions 1 and 2 of the Annual Govemanoe and Sooountablity Retum, in
our opirdom e rfomadion in Sections 1 and 2 of the Annual Governance and Acoouniabilly Hedurn is in accordance with Proper Pracices and
ned other maters hawe come o cur allenion giving causs for concem thal relevant legiskalon and regulatony regurements have not been met
{"deleie as approprats|.

{conbinue on & scpanate shaed © roguinsd

Caher matiers not afecing our opinian which we draw o the afenbon of the authanty:

{conbinue on @ Sopanate shosd & reguined

3 External auditor certificate 2024/25

We certify/do not cerify® that we have completad our review of Sections 1 and 2 of the Annual Governance and
Accountabdity Retum, and discharged our responsibilities under the Local Audd and Accountability Act
2014, for the year ended 31 March 2026,

"W do not certfy complelian because:

Extermal Audior Mame

Extamal Auditor Signature Datle
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